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ACCIDENT REPORTING
All accidents involving students, staff or visitors must be reported in a timely manner. Accidents
should be documented by the supervisor in charge of the activity. Forms are available through
the office and should be completed as soon as possible. Please submit copies to the school
nurse, the principal, and retain one for your personal records.
ACCREDITATION
Fremont County School District #2 is accredited through AdvancEd in conjunction with the
Wyoming Department of Education.
ACTIVITIES
Dubois students participate in many activities including sports, clubs, class activities, and other
school-related events. Participation in co-curricular activities often contributes to the
development of a well-rounded individual. It is in these events where students often develop
leadership, perseverance, and other life skills necessary for success in later life. We encourage
students and staff members to work together to provide ample opportunities for mutual growth
outside the realm of the classroom. FCSD#2 affords equal opportunity to all students who wish
to participate in these important school activities.
ASSEMBLIES AND PROGRAMS
Assemblies and programs are presented during the school day by student council, the
administration, or other organizations. Teachers are expected to attend with students and
supervise for a safe, orderly event. Teachers may also be asked to participate in activities
with students for a positive climate of mutual respect. Follow-up discussions within the
classroom can ensure a meaningful experience for students.
AT-RISK STUDENTS
At risk students are defined as those who, for any of a wide variety of reasons, are not
succeeding at a normal, acceptable academic level. These students are typically identified by
their regular classroom teacher, but may be recognized by school specialists, other school staff,
parents, social agencies, or other adults working with the child.
When a classroom teacher identifies a student whom they feel is at risk for failing to meet grade
level or course expectations, and feels the need of additional support in serving that student,
they are to follow the procedure below. It is important to recognize that in the development and
implementation of an intervention plan as in the provision of support services, the regular
classroom teacher always retains full accountability for the student’s academic growth and
success. The function of the Building Intervention Team (BIT) is to provide regular classroom
teachers with assistance in developing, implementing and monitoring an intervention plan
containing intervention strategies, and accommodations aimed at student success.
● The BIT consists of the building principal, parent(s) or guardians, regular education
teacher(s), support staff as necessary and/or counselor.
● The BIT meets as needed to assess new student referrals and to review and update the
intervention plans of identified students.
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The process begins when a student’s regular classroom teacher obtains and completes
a BIT Worksheet from the Principal, and schedules a BIT meeting. This worksheet
identifies concerns, and provides a record of documentation and interventions already
tried.
At the initial BIT meeting, the team will review the worksheet and gather any other
pertinent information from the student’s cumulative educational records. The team will
develop a BIT Plan which may include recommendations to the regular education
teacher for intervention strategies and accommodations to be tried in the classroom.
If, at any time during the BIT process, a team member suspects the student may be a
student with a disability, a referral for comprehensive evaluation will be made to the 504
coordinator and/or special education director. Comprehensive evaluations may result in
special education or a 504 plan.

If the student is found not to be in need of special education, a copy of the BIT or 504 plan will
follow the student to his or her new teacher(s) each school year. Teachers will review these
plans, and continue with the intervention strategies, accommodations and modifications outlined
in the plan as deemed necessary. The intervention plan and/or 504 plan will be reviewed and
updated by the BIT team at least once annually.

ATTENDANCE
Please report absences and using the school’s student management program at the beginning
of each day. Middle School and High School teachers report attendance for each class period.
Elementary teachers report a.m. and p.m. attendance. Please report any changes in attendance
to the office immediately.
Be aware of current attendance and tardy policies and notify the principal of specific attendance
concerns.
If students know they are going to be absent, the parent or guardian should call or send written
confirmation to the office. Students should then obtain a pre-arranged absence slip and
complete assignments before their absence if possible.
CARE OF FACILITY
Care of the facility is a continuing responsibility for all staff. Take the time to see that your room
and the equipment in it are properly cared for. If we exhibit pride in the building, student attitude
will be similar in most cases. Students who are unwilling or unable to take proper care of things
should be dealt with immediately, in as constructive a manner as possible. The concession
kitchen may be used for special occasions but should be scheduled. Building security needs to
be practiced by all staff and make sure doors are locked and latched [both interior and exterior]
when you leave the building.
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CHAIN OF RESPONSIBILITY
The appropriate procedure in seeking resolution to problems begins at the first level of concern.
In the event of a student and/or parent concern, the classroom teacher is the first link in the
chain and should make every effort to resolve the issue at that level. If further resolution is
needed, the principal will be involved with the teacher/student/parent to see if resolution can
occur. The next step would be to involve the superintendent and the final link in the local chain
of responsibility is the board of trustees. To ensure that proper professionalism exists in the
district, we all must follow this chain. For further direction, please reference the chart entitled
“FCSD#2 Chain of Responsibility”.
CHILD ABUSE REPORTING
If you suspect a child is being neglected or abused (physically, sexually or emotionally), please
report your concerns directly to the school principal. The school district is required by law to
report abuse to either the Fremont County Department of Family Services or law enforcement
officials. It is the responsibility of the principal to let you know the status of the incident report. If
the complaint has not been reported, then you must report the complaint directly to DFS.
Remember, it is not your role to investigate the situation, just to report.
CHILDREN OF EMPLOYEES
Fremont School District #2 tries very hard to be a family friendly work environment. Our
business is children so we welcome all children. There are, however, circumstances when it is
inappropriate to have children in the work place. Please apply the following guidelines.
If bringing a child to work with the employee is unavoidable, the employee must obtain their
supervisor’s permission prior to bringing their child to the work area. Supervisors shall refuse
permission if the presence of the child(ren) is likely to create an unsafe or unproductive work
situation.
The factors that the supervisors will consider are the work environment in the employee’s area,
the responsibilities and expectations of the employee, the potential effect of division of
responsibility of the employee, the age of the child (i.e. are they old enough and capable of
entertaining and caring for themselves without distracting or interrupting their parents or other
staff members), how long the child needs to be present, and possible disruptions to the
employee’s and co-worker’s work.
A child brought to the workplace in unavoidable situations will be the responsibility of the
employee and must be under the direct supervision of the employee at all times. When
children are brought to the workplace, the following requirements apply:
● Children are expressly prohibited from entering hazardous areas. Laboratories, kitchens,
and workshops are examples of locations that often present hazards to children.
● Children are not allowed at parent-teacher conferences under any circumstances.
● The employee who brought the child to the workplace is responsible for keeping the
child within his or her "sight and sound" at all times. The employee may not ask any
other employee to supervise the child.

7

●

●
●

●

The employee who brought the child to the workplace is responsible for all aspects of
the child's behavior. The employee is responsible for the child's safety and is financially
responsible for any damages caused by the child.
The presence of the child cannot disrupt the work environment or negatively impact the
productivity of the employee who brought the child or other employees or students.
The employee's supervisor may direct the employee to remove the child from the
workplace at any time if the supervisor determines that the child's presence negatively
impacts Districts interests.
A child who has an illness that prevents him or her from being accepted by a regular day
care provider, particularly a child with infectious disease, may not be brought to the
workplace under any circumstances.

CIVIL RIGHTS COMPLIANCE
Fremont County School District #2 does not discriminate on the basis of race, color, national
origin, sex, age, disability, or handicap in admission or access to, or treatment or employment
in, its educational programs or activities. Inquiries concerning Title VI, Title IX, and Section 504
may be referred to Fremont County School District #2 Compliance Office, Superintendent
Martha Gale, PO Box 188, Dubois, WY 82513, or to the Office of Civil Rights, U.S. Department
of Education, Federal Bldg., Suite 310, 1244 Speer Boulevard, Denver, CO 80204-3582.
COMMITTEES
All staff may be asked to serve on committees as necessary at the building and district levels.
COMMONS
Each wing has a commons area that is available for some classroom activities. These areas
should be used for any celebration or special event where food or drink is provided. It is the
responsibility of any group using a commons area to clean up for the next group!
COMMUNICATIONS
● Daily announcements and district information are disseminated electronically.
● Please be sure to check both your e-mail and mailboxes daily.
● Please establish a routine communication method with your students’ parents/guardian.
COMPENSATION FOR PROFESSIONAL ACTIVITIES
On non-contract days, FCSD #2 may compensate certified employees for professional activities
or work through submission of form GCB-E prior to date of the approved activity. This will apply
to district directed student supervision or professional development opportunities.

COMPUTERS
● Teachers are required to check and respond to email on a daily basis, use the district’s
grading program on the computer as appropriate, as well as submit attendance and
lunch count electronically.
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Staff members should watch their computers carefully as confidential information may be
released accidentally. Staff should also be alert to student damage or misuse of
computers and/or the Internet.
All staff members will be required to submit a signed acceptable use contract.
Personal use of computers should be kept to a minimum and should not interfere with
work related duties.
Staff should be familiar with how to backup their computers to the district server and do
so frequently.
Students are not allowed to use employee computers.
A computer is available for use by students and staff on a limited basis. Please see
computer lab guidelines in this document.

COMPUTER LAB GUIDELINES
Room Usage:
· Tech classes and whole class activities will be given priority for use.
· Computer lab may only be occupied by students with supervision.
· No food or drink of any type is permitted in the room including water bottles.
· The room door should be locked at all times that the room is not supervised.
· School rules apply within the lab.
Computer Usage:
· Lab is to be utilized solely for educational purposes.
· Please report a blocked website to the supervisor.
· Students may bring their own thumb drive for personal storage.
Supervision:
· Record all problems with blocked web sites.
· All users must have signed an Internet Use Agreement
· Supervisors are responsible for student use and behavior.
· Violation of room use practices or school behavior expectations may result in loss of
privilege or detention.
· Please report Technical problems to Tech Services.
CONFIDENTIALITY
Information from teachers, counselors, nurses, or other sources is given in confidence to assist
you in helping students. It is inappropriate to share that information with anyone else in the
community. Staff discussion of students should be limited to a professional level of
conversation and be based on a staff person’s need to know. All staff with access to confidential
student information will be required annually to complete the online confidentiality training at the
bottom of the staff resources page at fremont2.org or in shared Google docs.
COPYING
We are subject to copyright laws and it is our duty to know the regulations pertaining to these
laws. Please use the machines appropriately and report any damage or malfunction
immediately to the secretary or business office.
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DANGEROUS DEVICES
Please remember that if a student is found to have, or reports that he/she does have a knife,
bullets or any other dangerous device or what could be considered a weapon those items
should be confiscated immediately, brought to the office, and then to the principal's attention.
Incidents, which are truly accidental in nature, i.e. 22 ammo in a jacket pocket or a small knife in
a backpack will not be considered a discipline infraction. They may be returned to the student or
to the student's parents by the principal if it is determined that they were brought by accident
and will not be used to harm others.
Classroom teachers: Please inform students of the rules, encourage students to self-report or to
report on others if infractions are observed. Please speak to the principal about allowing
students to bring swords, knives, guns, or other weapons for book reports or other
demonstrations within your classroom.
All Staff: Please bring dangerous items to the principal's attention.
DISCIPLINE PLAN
“Generally, the teacher shall have the primary responsibility and authority for the maintenance
of discipline in all school situations.” District policy, code JK
Consistent and fair discipline procedures in the classroom are the key to effective instruction.
Your classroom environment should reflect the organizational rules and practices you’ve
established under the basic premise that all students deserve the opportunity to learn in a safe
and orderly environment of high expectations. You should establish a system in line with the 9
Essential Skills of Love and Logic to deal with disruptive behavior. Please refer to the “Student
Behavior Plan” found in the student handbook.
As the classroom teacher, you deal with student behavior issues daily. Be sure to keep parents
informed on a regular basis. Phone calls, email, or written notes will help you keep parents
informed and a part of the team. Positive notes and calls are also encouraged.
Students should be referred to the office for continued disrespect, extreme disruptions,
dangerous situations and non-compliance as quickly as possible.
If you send a student to the office, the principal needs to know why. It is preferable for the
principal, teacher, and student to talk together if at all possible. The classroom teacher will enter
student discipline issues in the student management system as Log Entries and make a parent
contact. The principal will reinforce classroom teacher’s discipline through time-out, detentions,
suspensions or other measures. Staff other than the classroom teacher, must notify the
classroom teacher or the office when rule infractions need to be recorded.
All staff members are responsible for enforcing school rules for all students in all areas of the
school campus and to work with the school discipline plan as described in the student
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handbook. Please review classroom and school-wide rules and general behavior expectations
with students on a regular basis.
Please model respectful and responsible behavior for our students at all times during the school
day.

DISTRICT ASSESSMENTS
WDE Memorandum 2015-053 dated May 4, 2015 outlines changes to the district assessment
system design, reporting, and review requirements per Wyoming's 2015 Legislative Session. In
addition to standardized programs (i.e. PAWS, MAP, ACT suite, Achieve3000) assessments
within our District Assessment System will be part of course curriculum and aligned to
current standards rather than stand-alone activities. Current rules require DAS to be aligned,
consistent, fair, and have a defensible standard setting method. The new language places
emphasis on alignment of the unified state standards.
DUTIES
All staff will be expected to participate in extra duties that include student supervision during
lunch, between classes, before and after school, as well as some extra and co-curricular
activities. Extra duties will be assigned by the principal. The extra and co-curricular duty
schedule will be developed by the principal and athletic director. If a staff member is assigned to
an extra or co-curricular duty but is unable to attend, it is the staff member’s responsibility to find
a replacement well ahead of time.
EMERGENCY DRILLS
We will conduct monthly fire drills and practice emergency procedures throughout the year.
Evacuation routes are posted in the classrooms. Make sure all students leave the classroom in
an orderly manner, go with them and use your class roster to make sure all students are
accounted for. A bell will notify you to return. Please make sure your students understand what
to do in the event of emergency drills when they are out of their classroom or away from their
class.
EVALUATION
To facilitate a positive learning environment in which both students and educators experience
success, growth, and achievement, FCSD#2 believes the primary objective of an evaluation
system is to promote excellence in teaching, by improving instruction through teacher growth
and development.
The FCSD#2 evaluation system is aligned with the Wyoming Professional Teaching Standards
Board professional teaching standards, is research based and is in accord with Charlotte
Danielson’s work Enhancing Professional Practice: A Framework for Teaching.
Evaluation is a collaborative, continual improvement process based on clear expectations in
which competence is verified, areas of needed growth are identified, and strengths are
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assessed and acknowledged. The evaluation should emphasize professional growth in which
employees are empowered to be reflective and self-directed.
Supervision and evaluation in FCSD#2 support the belief that each person is a unique
individual, whose differences allow him/her to demonstrate proficiency in District Teaching
Standards in a variety of ways. The fundamental purpose of the FCSD#2 supervision and
evaluation system is the continual improvement of instruction for students.

FACILITY USE
Off hours facility use by staff and students: Please follow guidelines as outlined in Board Policy
KF-R. All facility use must be processed online and approved by the facility director.
FIELD TRIPS
Field trips are an important component of instruction and provide students with opportunities for
curriculum enrichment, for the chance to make connections between what they’re learning in
class and the “real world”, and to learn and practice social skills in a public setting. Teachers are
encouraged to actively seek opportunities for field trips throughout the year. Please avoid
scheduling all or most of your trips in May. Please include the proper budget code on your travel
request.
Procedures for field trips:
● complete a field trip request form, stating the purpose of the trip
● complete a transportation request upon administrative approval of the field trip
● out of district trips require notification of parents and signed permission forms for each
participating student for the specific trip
● local field trips require advance parent notification and signed permission/medical
release slips for each student
● provide the office secretary with a student roster and attach a copy of the field trip
information form
● provide information about meals, clothing, etc. pertinent to the trip
● provide appropriate supervision and behavior expectations for students
● require students to keep the bus clean during and after the trip
Note that local field trips do not require parent permission form but do require parent
notification of the trip.

FUNDRAISERS
All fundraising activities must be submitted for approval before the September board of trustees
meeting each year. All activities must be approved first through the Principal then
Superintendent and ultimately the Board of Trustees. All advertisements for school events must
be approved first through the Principal and then Central Office.
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GENERAL INFORMATION ITEMS
● Take extra precautions with cash. Use the office safe if necessary.
● Students are to be under supervision by district staff at all times.
● Paychecks will be delivered on the 20th of the month. If the 20th is on a Saturday or
Sunday, Friday will be the payday. This is the only time checks will be issued ahead of
schedule.
● Strangers in the school building must be directed to the office.
● Forms to copy may be found in the “Copies” box located next to the copy machine. Also,
some forms can be found on the District Web site.
GRADUATION REQUIREMENTS See page 32
Statutory changes took effect March 9, 2015 and streamline requirements for District
Assessment Systems and associated graduation requirements:
· Graduation requirement is now based on course completion and sufficient Carnegie
units/credits.
· No more tiered diplomas and proficiency requirements for high school graduation based on
"measure or multiple measures" (former BOE).
· Beginning Nov 1, 2015 districts must annually attest that the DAS and graduation
requirements are consistent with state board requirements via the AdvancED assurances and
provide evidence of alignment to the content and performance standards during the
accreditation process. (Schools not meeting expectations may require more frequent reviews
as authorized under the Wyoming Accountability in Education Act.)
HANDBOOK
This handbook provides guidelines for employees at Fremont County School District #2. It should not be
construed to be a contract as school board policy is the governing document. It is the responsibility of
each individual staff member to be familiar with both the school board policy manual and student
handbooks.

HOMEWORK
The purpose of homework can best be summarized in four main areas:
● Preparation — Homework assigned to prepare students for the next day’s lesson.
● Practice — Homework assigned to reinforce skills from the day’s lesson.
● Extensions — Homework assigned to extend or transfer skills taught.
● Creativity — Homework that requires synthesis of skills and concepts previously taught.
We also suggest you encourage reading for purpose and pleasure as a part of your regular
homework routine. Please take into account the student activity schedules and recognize family
time in evenings and on weekends. Students can be reinforced without “overload”.
ILLNESS
Substitutes will be provided in cases of sickness or for other leave requests submitted and
approved in advance. All substitutes will be engaged for staff by an administrator, supervisor or
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designee. Please call as soon as possible by 8:00 p.m. the evening prior to work day, or no later
than 6:30 a.m. the day of illness. Upon your return, you will need to complete and submit a staff
leave request. For family and medical leave information, please refer to board policy GCCAB.
Please give details about lesson plans and assignments, as well as extra duties you regularly
perform. You may give your preference of a sub if you have one, but there are no guarantees
your preference can be honored. Do not make commitments to substitutes unless you have the
approval of the principal.
INSTRUCTIONAL MATERIALS
Textbooks and instructional materials that are issued to students must be accounted for by
classroom teachers through a check out process. Students are liable for missing or damaged
textbooks, electronic devices and instructional materials.
KEYS
Building keys will be issued to each employee. Lost keys must be reported to the office/principal
immediately. The cost to rekey a building is significant and subject to being charged to the staff
member losing the key. The security of the building is compromised if a key is lost. Employees
are responsible for their keys and they may not to be given to students or other individuals.
KITCHEN USE
The kitchen area and materials used for the school lunch program are off limits to students and
staff. The concessions kitchen may be scheduled. Employees and students are responsible for
cleaning up the area, utensils, etc.
LEAVE REQUESTS
Please submit requests for personal, planned medical, or professional leave to the office with at
least 72 hour advanced notice. We will forward the requests to the central office and arrange
for a substitute. Leave requests will be granted according to district policy.
LEAVING CAMPUS
Should a situation arise that requires you to leave campus for a brief time, please notify the
office. If you leave for lunch, please let the office know. Personal business or errands should be
done outside of the workday if at all possible. If not, please arrange for a personal leave day to
take care of personal business transactions that require much of your attention.
LESSON PLANS
Daily or weekly lesson plans are to be prepared and used in your classroom. A large part of
instruction must be to help students meet the standards and benchmarks in the district
curriculum manual. We must also provide remediation for those who fail to reach a benchmark
and enrichment for those who have reached the benchmark. We will be held accountable for
teaching what we say we are teaching and providing evidence that learning is taking place in
our school.
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Each teacher must have a comprehensive substitute plan available that explains classroom
procedures and expectations that should be readily available within their classroom. Please
advise the office of the location of the substitute folder within your room.
LIABILITY AND INSURANCE INFORMATION
All Employees
Any outside source requesting information must be directed to the principal. You are not to
disclose any information without approval of the principal.
Legal Liability
Teachers and the school district share a heavy responsibility for the safety of students in the
classroom and during school-related activities. To establish that a teacher was negligent in any
accident, the following four recognized legal elements must be met:
● That a duty was owed to the student. A teacher is in a position of extraordinary
responsibility. The extent of an existing duty depends on the definition of behavior by a
“reasonably prudent teacher” under similar circumstances. The “reasonable teacher”
must exercise “due care” to prevent injury to students within his/her charge.
● There was a breach of duty by the teacher.
● The teacher’s breach of duty was associated with an accident.
● The student suffered injury or damages. In some court decisions large judgments have
been awarded for relatively minor injuries.
To mitigate the possibility of legal action, these suggestions are made:
● Students are to be supervised at all times and informed of expected behaviors.
● Give students instruction in the proper use of equipment and safe work habits.
● Obtain parent permission slips for activities outside of the school building. This does not
relieve the teacher of responsibility, but does evidence proper concern for the welfare of
students and notification of parents.
● Report the circumstances of an accident on district form after notification of a principal.
FCSD #2 carries liability insurance for all its teachers except in the case where negligence is
proven, and then the teacher’s personal liability insurance provides coverage. The district
carries a Workman’s Compensation policy to protect those injured on school time. Check with
the business office regarding eligibility.
MEAL ACCOUNTS
Each employee may ask for a meal account number. Please maintain a positive balance in meal
accounts. Notification of a negative balance will require prompt payment. Daily lunch fees for
adults is $4.25 and $2.75 for breakfast. Lunch balances may be viewed on your Power Teacher
app.
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MEDIA CENTER
The media center is a hub of student activity. Teachers may use the center for research,
computer use, AV checkout, and as a teacher resource area. Students using the area must be
supervised by a staff member, and/or the librarian. Please sign the checkout calendar and
return equipment on time. Please check with the librarian for schedule times.
MEETINGS
Regular faculty and committee meetings will be decided by administrators, committee chairs or
department heads at the beginning of the school year. You should then schedule all other
meetings and activities on other days, as your presence is essential to good teamwork and
morale your colleagues and our district strategic plan.
MOVIES IN THE CLASSROOM
Use of movies in the classroom can be beneficial to the learning process, if used properly.
Please be prepared to address curricular needs with your request. Films purchased as part of
the curriculum, or those available from the media center do not need approval. Movies rated
PG-13 may only be shown with approval from the principal. Movies rated higher than PG13 will
not be shown without principal and parent approval. Teachers should preview all videos for
content and appropriateness to age level. Generally speaking consumer videos are not to be
shown in the classroom. To avoid problems resulting from misuse of commercial videos, please
request permission from the principal to show a movie.
PARENT INVOLVEMENT
It is our goal to involve parents actively in their child’s education. Teachers are expected to
make calls and/or contact parents via email concerning their child in both positive and negative
circumstances. Open house, class newsletters and parent/teacher conferences are sources of
contact with some parents, but not nearly enough. Parental involvement is a critical element for
student success. Please make an effort to communicate regularly with parents and keep a log
or record of these contacts. Within the first two weeks of school, calls to parents should be
taking place to open the lines of communication.
PARKING
Employee parking at the K-12 building is on the south side of Learning Lane and the rear
activities parking lot.
PARTIES IN THE CLASSROOM
When hosting classroom parties that involve food or drinks, please use the Commons area in
your wing or schedule the Cafeteria with the head cook.
PHONES
Phones are available for local and long distance calling. When making business related long
distance calls, please use your confidential assigned code. Please do not allow telephone
usage to interrupt student instruction.
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PLANNING TIMES
Planning time is critical to effective teaching. You will be expected to use your planning time for
grading, lesson planning and parent contacts. Should a situation arise that requires you to
leave campus for a brief time, please notify the office. Personal business or errands should be
done outside of the workday if at all possible. If not, please arrange for a personal leave day to
take care of personal business transactions that require much of your attention.
PRESS RELEASES
Please feel free to invite the Dubois Frontier to cover things happening in your classroom.
Please inform the office prior to notifying the newspaper. You also might want to inform the
school newspaper, The Ram Pages so they can cover events as well.
In the interest of effective communication, the building principal should approve all information,
articles, and photos for newspaper publication.
PROFESSIONAL MEETINGS
Attendance at professional meetings and conferences is encouraged, within budgetary
limitations. Requests must be made in writing, with adequate notice. Please be prepared to
discuss conference material with other staff as appropriate. Please complete travel expense
form and file with the business office. Individual staff members are responsible for making their
own necessary arrangements for approved professional development opportunities.
PURCHASE ORDERS
When ordering materials, you must insure that you have sufficient funds in your account. No
employee is to purchase materials or enter into any financial agreements without prior
administrative approval. A purchase order template is available to staff both in Google Docs and
on the district’s website and should be utilized in the preparation of orders. All purchase orders
require an issued purchase order number which is available through school office. Local
purchase orders are available for local businesses and do not require prior administrative
approval. Activity accounts are to be maintained by sponsors. District credit card purchases
must be accompanied by a purchase order and approved by your building administrator.
ROOM REPAIR AND CARE
When an item in your room requires repair, please submit an Online Maintenance Request form
found on the school’s website. Students should be held accountable for proper room care and
should help keep rooms clean, and keep their materials organized.
SEXUAL HARASSMENT
Sexual harassment is unacceptable in Fremont County School District #2. The district will
discuss guidelines for students and staff on sexual harassment, and provide a sexual
harassment officer to handle complaints.
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SPONSOR RESPONSIBILITIES FOR BUS TRAVEL
Please remember that trip sponsors are responsible for student behaviors at all times while on
activity or field trips. Bus drivers should not have to be involved with student discipline.
Food Restrictions:
● Please no popcorn, sunflower seeds, dairy products or peanuts in the shell.
● All beverages are to have screw down lids or juice foil packs.
Students are responsible for cleanup at the end of the trip. Coaches and sponsors are
responsible for leaving the bus clean.
STAFF CONDUCT
School board policy GBEB best defines our expectations of staff conduct. “The board reaffirms
one of the oldest beliefs in education: one of the best methods of instruction is that of setting a
good example. The board expects that the staff of the district will strive to set the kind of
example for students that will serve them well in their own conduct and behavior which will
contribute toward an appropriate school atmosphere. To that end, in dress, conduct, and
interpersonal relationships, all staff should recognize that they are being continuously observed
by students and that their actions and demeanor will be reflected in the conduct of the students.
The relationship between the staff and the students should be one of cooperation,
understanding, and mutual respect. The teacher has the responsibility to provide an
atmosphere conducive to learning and to motivating each student to perform to his/her capacity.
The staff will strive to secure individual and group discipline and should be treated with respect
by the students. Employees should extend to students the same respect and courtesy which
they, as staff members, have a right to demand.
A child may not remember what you said, but they will remember how you made them feel.

STAFF ETHICS
High standards of professional, moral, and ethical practices commonly recognized in human
relationships are essential to the teaching profession and are an integral part of this code.
All members of the instructional staff have obligations with respect to professional practice.
These obligations are shared employer-employee responsibilities based upon mutual respect
and good faith.
The primary obligation of all staff is to guide children, youth, and adults in the pursuit of
knowledge and skills, to prepare them in the ways of democracy, and to help them to become
happy, useful, self-supporting citizens. The ultimate strength of the nation lies in the social
responsibility, economic competence, and moral strength of the individual American.
-The educational system occupies a position of public trust involving not only the
individual teacher's personal conduct, but also the interaction of the school and the
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community. Education is most effective when these many relationships operate in a
friendly, cooperative, and constructive manner.
STUDENT ACTIVITIES
Staff members are expected to assist with the supervision of school activities. Game/worker
schedules will be posted in the workroom and published in the weekly bulletins. Staff will be
compensated for working athletic events per district practice.
STUDENT BELONGINGS
Please take time to instruct students how to keep their materials in the proper place. Have
students mark all clothing, equipment and materials with their name.
STUDENT COUNSELING
Counseling services are available to students within the district and should be delivered by
those qualified staff members. While teachers model and very often mentor and coach students,
you are encouraged not to counsel or advise a student on personal or family issues. Students
with ongoing discipline and behavior problems may be referred for counseling by submitting a
counseling request form.
STUDENT HEALTH
In the case of a student illness in your class while you are teaching, please have another
student escort the ill student to the nurse or, when the nurse is not present, to the office. We
will take the appropriate action in the best interest of the student. In all cases, the office should
be notified. No medications should be administered by staff (unless prior emergency
arrangements have been made through an individual student health plan). The district nurse will
make special medical concerns known to teachers and/or staff in a confidential manner.
STUDENT INSTRUCTION, ASSESSMENT AND REPORTING
Our classroom teaching practices are founded on the understanding that we design instruction
based on district and state standards. We should frequently assess student understanding and
progress toward standards. Our daily instruction is guided by the results of both formative and
summative assessments and evaluations that we make of students in relation to curricular
objectives.
Students should have multiple opportunities to be successful and to improve their knowledge
base and grade standing. Instruction and assessment should be differentiated through varied
strategies which address student interest and learning styles.

PROGRESS REPORTS AND REPORT CARDS
● Report cards are issued each 9 weeks for all K-12 students.
● We have an obligation to objectively report student progress to parents on a frequent
and consistent basis.
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●

In between grading periods, it is the teacher’s responsibility to make sure positive
reports go home on a regular basis. A meaningful handwritten note, phone call, emails,
or progress report is a viable communication method.
● The office checks middle school and high school student grades at the beginning of
each week.
Teacher’s grades should be updated by 8:30 a.m. of the first day of every week.
Dubois Middle School
Mid-term progress reports will be mailed home in the middle of each nine-week quarter.
Dubois High School
Grading Scale
A
90-100%
B
80-89%
C
70-79%
D
60-69%
F
Below 60%
Unless otherwise noted, grades are due at 4 p.m. on the day listed below. We cannot prepare
progress reports or report cards if you are not on time. It is imperative that you meet the
required due dates and times.
●
●
●
●
●
●
●
●
●
●
●
●

First Quarter Progress Reports
Quarter One Grades
Parent-Teacher Conferences
Second Quarter Progress Reports
Semester One Grades
K-5 Parent/Teacher Conferences
Third Quarter Progress Reports
Quarter Three Grades
MS/HS Parent-Teacher Conferences
Fourth Quarter Progress Reports
Graduation
Semester Two Grades

Monday, Oct. 3 by 9am
Tuesday, November 1
Thurs. Nov 3 (pm) / Fri., Nov. 4 (am)
Monday, December 5 by 9am
Tuesday, January 17
Thurs. Jan. 19 (pm) / Fri., Jan. 20 (am)
Monday, February 20 by 9am
Tuesday, Mar. 21
Apr. 6 (pm) / Apr 7 (am)
Monday, May 1 by 9am
Sunday, May 21 at 2pm
Friday, June 2 (at check-out)

Parents of students who are not meeting academic expectations should be notified as soon as
possible by their classroom teacher. Please schedule a meeting immediately with the parents
of failing or at risk students.
Teacher’s make-up policies for missing assignments and student absence should be clearly
communicated to students and parents in their course syllabus. Students with missing
assignments should be held accountable through assigned make-up time either before or after
school. The teacher should contact the parent to make arrangements as appropriate. If failing
work is a chronic problem, consider a referral to the Building Intervention Team (BIT)
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STUDENT RECORDS
An accurate cumulative record shall be maintained for every child enrolled in the schools of this
district. Data in the cumulative record shall be factual and objective. The cumulative records
shall be limited to identifying data, academic work completed, level of achievement, attendance
data, health data, standardized test scores, and family information.
Parents shall have an opportunity for a hearing to challenge the content of their child's school
records, to insure that the records are not inaccurate, misleading, or otherwise in violation of the
privacy or other rights of students, and to provide an opportunity for the correction or deletion of
any inaccurate, misleading, or otherwise inappropriate data contained therein.
Access to a student's cumulative record shall be limited to authorized school personnel,
the students, parents and legal guardians of the student. Any other access will require a
subpoena or the written permission of the parent or legal guardian.
Whenever a student has attained eighteen years of age, or is attending an institution of
postsecondary education, the permission or consent required of and the rights accorded the
parents of the student shall be accorded to the student.
District officials will forward transcripts from the cumulative record upon the request of bona fide
educational institutions, parent, legal guardian, or the student if he has attained eighteen years
of age or is attending an institution of postsecondary education.
With the exception of the high school transcript, high school grade reports, and attendance
records, all material in the student cumulative record shall be destroyed five years after the
student has or would have completed the 12th grade in the school district.
SUPERVISION
As school faculty members, students are entrusted to our care while they are at school.
Supervision of all activities: classroom sessions, class meetings, passing times in the hallways,
and on campus outside the building are our responsibility. It is our duty to make sure that
whatever activity is going on is appropriately sponsored, to ensure the safety and well being of
all students. Incidents of misbehavior, harassment, fighting, profanity, or other abuse by
students become our collective responsibility. We all need to work together to guide our
students and to consistently monitor student behaviors.
SYLLABUS
Middle School and High School teachers must prepare a syllabus for each course taught, to
explain course content, performance standards that will be met, academic expectations and
grading policies. We need a copy in the office for each course by September 9 of each
school year. Your course syllabus should include: your name, phone number at school, school
e-mail address, planning time, course title, course description, content standards, performance
standards, grading system, year overview of units of study and assessments, course materials
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and resources, classroom rules, notice of nondiscrimination, and a place for parents and
students to sign and return
TEACHER MENTOR
Teachers are encouraged to team with other teachers in order to increase communication,
facilitate problem solving, and assist one another.
TECHNOLOGY USE
It is the responsibility of each individual staff member to be familiar with Policy EDC, Employee
Use of Technology.
Policy EDC
Employees shall be responsible for the appropriate use of technology and shall use the District’s
technological resources primarily for instructional, educational and administrative purposes.
Employees shall be notified that computer files and communications over electronic networks,
including e-mail, voice mail and Internet access, are not exclusively private. It should be
understood that through routine maintenance the Technology Department may inadvertently
see information. The Technology Department is obligated to maintain confidentiality regarding
information about students, employees, or district business that they come in contact with
except as directed by the Superintendent or his designee. When the administration believes an
employee may have engaged in misconduct or as a result of routine monitoring to assure
compliance with this policy and the accompanying exhibit, the administration has the right to
review computer usage and/or information accessed or stored.
ONLINE / INTERNET SERVICES
The Technology Department under the direction of the Superintendent or designee shall ensure
that all District computers with Internet access have a technology protection measure that is
intended to prevent access to visual depictions that are obscene or child pornography and that
the operation of such measures is enforced.
To ensure proper use, the Superintendent/designee may monitor employee usage of
technological resources, including the accessing of e-mail and stored files. Monitoring may
occur at any time without advance notice or consent.
The Superintendent may establish guidelines and limits on the use of technological resources.
Inappropriate use may result in cancellation of the employee’s user privileges, disciplinary
action, and/or legal action in accordance with law, Board policy, and administrative regulation.
The Superintendent or designee shall provide copies of related policies, regulations, and
guidelines to all employees who use the District’s technological resources. Employees shall be
required to acknowledge in writing that they have read and understood the District’s Acceptable
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Use Agreement. Employees who fail to abide by these regulations shall be subject to
disciplinary action, revocation of the user account, and legal action as appropriate.
Please refer to Policy EDC-E (EMPLOYEE ACCEPTABLE USE OF TECHNOLOGY) for the
complete policy guidelines pertaining to “Acceptable computer use” guidelines for
employees, which encompass the following topics: PURPOSE, ACCESS TO
TECHNOLOGY EQUIPMENT AND SERVICES, ACCEPTABLE USE, PROPER USE AND
CARE, PERSONAL RESPONSIBILITY, SECURITY AND PASSWORDS, PENALTIES FOR
VIOLATIONS, AND EMPLOYEE ACKNOWLEDGEMENT.
TIMESHEETS
Classified timesheets should be turned in following the end of each pay period. Late submission
may result in late payment of wages.
TOBACCO USE
Fremont County School District #2 is a “Drug Free” campus. Tobacco products in any form are
not allowed.
VOLUNTEERS IN THE CLASSROOM
We encourage the use of volunteers within the classroom. When hosting a guest speaker(s),
please notify the building principal of topics/subject of date and time. Please make sure all
volunteers sign-in through the office.
CODE: JRAC

STUDENT PRIVACY PROTECTION AND PARENTAL RIGHT OF INSPECTION TO CERTAIN
MATERIAL

The parents of a student enrolled in Fremont County School District Number Two shall
have the right to inspect, upon written request, a survey created by a third party before
the survey is administered or distributed by the school to the student. Upon receiving
such written request, the school shall provide the parent requesting such survey
information, a copy of the survey within two (2) business days of receiving the request.
The school shall ensure that it will give a copy of the survey to the parent prior to
administering or distributing the survey to that parent's child. The school district
recognizes that students are not required to respond to surveys requesting certain types
of information. Specifically, the student is not required to provide information regarding
the following issues:
●
●
●
●

political affiliations or beliefs of the student or the student's parent;
mental or psychological problems of the student or the student's family;
sex behavior or attitudes; illegal, antisocial, self-incriminating, or demeaning behaviors;
critical appraisals of other individuals with whom respondent has close family
relationships;
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●
●
●

legally recognized privileged or analogous relationships, such as those of lawyers,
physicians, and ministers;
religious practices, affiliations or beliefs of the student or the student's parents; and
income (other than that required by law to determine eligibility for participation in a
program or for receiving financial assistance under such program).

Upon the school's receipt of a survey requesting information described by any of the subjects
above, the school district shall, within a reasonable time before distributing that survey, give
notice to parents of the students to whom the survey is directed. This notice shall inform the
parents of their right to inspect the survey. The notice shall further notify the parents that their
child is not required to respond to those particular subjects listed above. If a parent desires that
his/her child shall not take the survey, that parent must notify the school in writing of his/her
request.
Any parent of a student of Fremont County School District Number Two may, upon written
request of the parent, inspect any instructional material used as part of the educational
curriculum for the student. Such written request shall be delivered to the Principal's office. Upon
receiving such written request, the Principal, or his/her designee shall respond to the written
request by notifying the parent when he/she may inspect the requested material. The Principal
or his designee shall respond within a reasonable time following the receipt of such written
request, and shall make the requested materials available for inspection within a reasonable
time following receipt of such written request. The materials shall be open to inspection by the
parent who requested such inspection during the normal business hours of the school.
From time to time, the school district may deem it necessary to perform physical examinations
or screenings on students. Such screenings may include, but not be limited to, hearing
screening, vision screening, physical examinations, and other examinations or screenings for
the general health and welfare of the students. Each year at the beginning of the school year,
the school district shall directly notify the parents of the specific or approximate dates during the
school year when the physical examinations or screenings are scheduled or expected to be
scheduled. The school district may require students to obtain physical examinations prior to
participating in any athletic or extracurricular activities. The school shall notify the parents of
any non-emergency, invasive physical examination or screening that is a) required as a
condition of attendance; b) administered by the school and scheduled by the school in advance;
and c) not necessary to protect the immediate health and safety of the student or of other
students. Parents who do not want their child to participate in such screening or examination
must deliver written notice prior to the date of such scheduled screening or examination, and
such written notice shall specifically state that the parent does not want his/her child to be
subject to the particular screening or examination. The school district may also perform physical
examinations or screenings without notice to the parents in an emergency situation where a
student has been injured in a manner which requires immediate attention.
Occasionally, the school may administer surveys involving the collection, disclosure or use of
personal information collected from students for the purpose of marketing or for selling that
information, or for otherwise providing that information to others for that purpose. The school
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district shall notify parents at the beginning of the school year when such surveys may be
administered, or when they are expected to be scheduled. In the event of the administration of
such a survey, the school district will take measures to protect student privacy, according to
District Policy and Procedures JRA and JRA-R.
Each parent of a student at Fremont County School District Number Two shall have the right,
upon written request, to inspect any instrument used in the collection of personal information in
the above paragraph before the instrument is administered or distributed to the students.
The McKinney-Vento Homeless Assistance Act Subtitle VII-B, is the federal law that entitles
children who are homeless to a free, appropriate public education, and requires schools to
remove barriers to their enrollment, attendance, and success in school. Fremont County
School District No. 2 complies with all facets of this legislation.
Please visit the following websites for additional information about this act:
(Please note that these links will take you outside of the Fremont County School District #2
website.)
http://www.ed.gov/programs/homeless/guidance.pdf
http://www.serve.org/nche/downloads/briefs/who_is_homeless.pdf
JRA-E(2)
FREMONT COUNTY SCHOOL DISTRICT NUMBER 2
Notification of Rights Under FERPA for Elementary and Secondary Schools

The Family Educational Rights and Privacy Act (FERPA) affords parents and students
over 18 years of age ("eligible students") certain rights with respect to the student's educational
records. These rights are:
(1) The right to inspect and review the student's educational records within 45 days of
the date the School receives a request for access.
Parents or eligible students should submit to the School principal (or appropriate school
official) a written request that identifies the record(s) they wish to inspect. The School official will
make arrangements for access and notify the parent or eligible student of the time and place
where the records may be inspected.
(2) The right to request the amendment of the student's educational records that the
parent or eligible student believes are inaccurate, misleading, or otherwise in violation of the
student's privacy rights under FERPA.
Parents or eligible students who wish to ask the School to amend a record should write the
School principal (or appropriate school official), clearly identify the part of the record they want
changed, and specify why it should be changed. If the School decides not to amend the record
as requested by the parent or eligible student, the School will notify the parent or eligible
student of the decision and advise them of their right to a hearing heading the request for
amendment. Additional information regarding the hearing procedures will be provided to the
parent or eligible student when notified of the right to a hearing.
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(3) The right to consent to disclosures of personally identifiable information contained in
the student's education records, except to the extent that FERPA authorizes disclosure without
consent.
One exception, which permits disclosure without consent, is disclosure to school officials
with legitimate educational interests. A school official is a person employed by the School as an
administrator, supervisor, instructor, or support staff member (including health or medical staff
and law enforcement unit personnel); a person serving on the School Board; a person or
company with whom the School has contracted as its agent to provide a service instead of
using its own employees or officials (such as an attorney, auditor, medical consultant, or
therapist); or a person or student serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in performing his or her tasks.
A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility.
Upon request, the School discloses education records, including disciplinary records
relating to suspension and expulsion, without consent to officials of another school district in
which a student seeks or intends to enroll.
(4) The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the School District to comply with the requirements of FERPA. The name and
address of the office that administers FERPA are:
Family Policy Compliance Office U.S. Department of Education 400 Maryland
Avenue, SW Washington, DC 20202-5920
Fremont County School District No. 2 will make available to the public directory
information pertaining to students at Fremont County School District No. 2. Directory
information includes the following: the student's name, address, telephone listing, date and
place of birth, participation in officially recognized activities and sports, weight and height of
members of athletic teams, date of attendance, the most recent previous educational agency or
institution attended, and degrees and awards received. If you are unwilling to allow any or all of
the above-described directory information to be released without your consent, you must notify
the Office of the Superintendent within thirty (30) days from the date of this notice.

Activity Sponsor Guidelines
Coach’s Duties:
1. Be certain that each athlete has all the necessary paperwork completed and on file in the
A.D. office. Athletes may not practice or participate without physical and consent
forms on file with the A.D. No exceptions!!
2. Provide copies of the roster for the A.D. and School offices. Please notify the school office
and parents when a student is either consistently absent from practice or quits the activity.
(Activity withdrawal form)
3. Recruit managers if needed and inform them of the duties they are expected to perform.
4. Define and communicate expectations for student behavior, attendance, travel and sport
involvement to both athletes and parents.
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5. In the event of team disciplinary action that involves loss of playing time, coaches will
have direct contact with a student’s parent or guardian.
6. The office will inform you weekly of your players’ eligibility status. Please help us convey
to students the importance of keeping their grades up to remain eligible. Coaches may not
establish higher standards for participation than has already been established by the
school district.
7. Check out uniforms and see that all equipment is returned at the end of the season.
8. Plan to end practice at a consistent time to allow parents to pick up their student at a
regular time. Do not leave students in the building unsupervised after practice.
9. Locker rooms will be supervised at all times. Coaches and their assistants should plan for
supervision both before and after practice.
10. Have first aid equipment handy at all times.
11. Please be familiar with student behavior and activity guidelines in the student handbook.
School behavior expectations, rules and discipline policies apply to students while being
transported to and from school, on field trips and activities.
12. Insure that the district accident report form is filled out correctly and turned in as soon as
possible following any injury to an athlete. Copies should be made to the school office, the
school nurse and the AD’s office.
13. Students who have been excused from physical activity as a result of injury, surgery or
other medical condition will be required to have a physician’s consent to participate in
activities or other school events that require physical participation. Forms are available
from the office or the AD.
14. Coaches may hold team events or awards at their discretion. Please keep family
schedules in mind when planning events and provide positive awards or comments for
athletes.
Coach's Responsibility for home events:
1. The gym may be in use until 3:15 p.m. on school days. Please allow the P.E. teacher to
continue class without athletes on the gym floor. If locker rooms or the gym are needed
prior to 3:15 please make arrangements with the PE teacher.

Coach's Responsibility for away events:
1. Make sure that all travel requests are filled out appropriately and delivered to the Principal
or A.D.’s office. Please notify the kitchen if students will be gone for lunch. Sack lunches
available per prior arrangement.
2. Please provide the office with the following information: date and time of event, departure
and return times, and event location. A roster of participants for each trip should be left
with the office, please inform the office if a student does not leave with the team when
departing on school days.
3. Each player will dress and act according to the rules established by the coach and the
student handbook. Coaches should set standards of behaviors and maintain a positive
image for the Dubois Schools.
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4. Coaches are responsible for the behavior of their athletes on buses and during away
activities. The bus driver is responsible for the transportation of the team; please help
them do their job by maintaining discipline and keeping the bus clean. Bus behavior
expectations may be found in the student handbook.
5. While on away activities coaches should insure that facilities their team uses are left in as
good condition.
6. Activity busses are for students and their sponsors only. Additional riders are allowed only
by prearrangement and as required for supervision of students.

CLASS SPONSORSHIPS - JOB DESCRIPTION
9th, 10th, 11th and 12th Grade Sponsor Responsibilities:
● Conduct class meetings
● See that officers are elected (President, Vice President, Secretary and/or Treasurer and
Student Council Representative.
● Give a list of all officers to the principal, school secretary, student council and yearbook
advisor.
● Ensure that the class participates in all fundraising. Every class will coordinate efforts to
raise funds for school-wide events such as prom, homecoming, pep assemblies and
other StuCo events. School-wide fundraising events include but are not limited to selling
wreaths, dinner theater and dessert matinee tickets and activity concessions.
● Ensure that all moneymaking activities are approved by the principal. (typically excludes
12th grade)
● Ensure that a float is prepared for homecoming festivities. Sponsors must chaperone
the float building.
● Ensure that a local purchase order and/or regular purchase order is issued for all
expenditures.
● Sponsor and chaperone all other class activities.
11th Grade Sponsor Responsibilities:
Prom Events- in coordination with all class sponsors and students.
January-February:
● Confirm the date with the principal
● Contract a DJ or gather music for the iPod. Start thinking about a theme
March - April:
● Make contact with florist: corsages for queen and attendants
● Select students to decorate auditorium the week before prom
● Select 8th graders to serve and a first grade boy & girl to be crown bearer and flower girl
Prom:
● Contact parents to supply refreshments
● Make sure that the clean-up committee is organized
12th Grade Sponsor Responsibilities:
Senior Pictures
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●

One colored and one black-and-white wallet-size picture must be turned in to the
yearbook advisor no later than April 1st.
● Four wallet size pictures must be turned into the office by April 1st for the four Fremont
County newspapers graduation pages.
Graduation
October/November:
● Vote on class colors, motto, flower and song (have principal approve)
● Arrange for a speaker
January:
● Measurements for caps and gowns (contact guidance counselor for help), and order
through Herff Jones
● Names for diplomas (check with guidance counselor to be sure diplomas, folders,
valedictorian and salutatorian certificates, folders and stickers are ordered through Herff
Jones)
● Order parent ribbons through Herff Jones
Early May
● Arrange for a soloist, accompanist (have principal approve).
●

Turn names in to office for payment.

●

Verify that NHS cords have been ordered and NHS stoles are in the equipment room.

●

Order flowers: corsages for female board members and boutonnieres for male board
members; for speakers, superintendent, principal, counselor and class sponsors; one
flower for each graduating senior unless they have step parents; and two bouquets for
the stage.

●

Submit a work order to head custodian for stage, chairs, podium, stairs, etc. to be put in
gym.

●

Submit a work order to the technology department to set up and monitor the speaker
system.

●

Decorate stage and gym – cover windows for slide show.

●

Principal will notify sponsor of valedictorian and salutatorian. Sponsors will notify
valedictorian and salutatorian so he/she may prepare a speech.

●

Have principal review the graduation program prior to printing.

●

Distribute graduation invitations to all K-12 staff.

●

Double check with guidance counselor for the scholarship insert for the program.

●

Obtain practice time and date (the Wednesday prior to graduation).

●

Send a letter over principal’s signature to all seniors reminding them of behavioral and
dress code expectations. Copy to guidance counselor.

29

●

Be sure class president gets composite senior picture for the hall completed in the
summer.

●

Finalize graduation program.

●

Make sure superintendent, principal, board president and board clerk have signed
diplomas.

●

Select two underclassmen to serve as program distributors (appropriate dress required).
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Dubois High School Graduation Requirements
Dubois High School graduation requirements:
 4 years of Math
 4 years of Language Arts
 4 years of Science
 4 years of Social Studies
 1 year of PE
 1 year of Health
 1 year of Fine/Performing Arts
 1 year of Career-Vocational Education
 4 electives
 .5 Senior Project

A score of proficient on the US/Wyoming constitution test
(This test is offered to students taking American Government/Economics)

Graduation requirements are based on course completion
and attainment of 24.5 Carnegie Units / Credits.
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F.C.S.D. #2 Staff Member:
Baker Tina
Ballinger Jennet
Ballinger Pat
Barngrover Katie
Whitlock-Bennett Candis
Bodar Sue
Bressler Jessica
Bressler Jon
Claar Sandra
Collins Virginia
Damveld Robin
Dixon Nancy
Farris Brandon
Gale Marty
Graff Rosey
Guthrie Debbie
Hathaway Drew
Haughey Lidia
Henry Diane
Horn Jason
Horn Leeanna
Houck Jamie
James Lydia
Kelley Shawn
Ketchum Ross
Lee Janet
McCabe
McLaughlin
Miller
Miller
Mock
Neale
O'Brien
Penner
Qureshi
Riker
Sabatka
Sayers
Schueneman
Seabolt
Shaw
Sincavage
Slawiak
Thompson
Trembly
White
Ysen

Jo Ellen
Jessica
Mike
Melissa
Denny
Caleb
Cheryl
Titus
Malia
Chris
Paula
Danita
Katrina
Katie
Diana
Lori
Joe
Kary
David
Elisabeth
Amanda

Position:
Physical Education Teacher
Instructional Facilitator
Activities Bus Driver
MS/HS Math / MS Science Teacher
Superintendent & Board Administrative Asst.
Kindergarten Teacher
K-12 Academic Resource Teacher
HS Academic Resource Teacher
Cook
K-12 Guidance Counselor
Facilities Assistant / Custodian
Accounts Payable/AD Secretary
K-12 Principal
Superintendent /SPED Director
MS Social Studies / Language Arts Teacher
Paraprofessional
Math/Science Teacher
MS/HS Career Tech Education Teacher
Custodian
K-12 Music Teacher
K,1,2 PE Teacher / Aide
School Nurse / Food Services Director
Custodian
Bus Driver
HS Social Studies / Foreign Language Teacher
2nd Grade Teacher

E-mail Address:
tbaker@fremont2.org
jballinger@fremont2.org
pballinger@fremont2.org
kbarngrover@fremont2.org
cwhitlock@fremont2.org
sbodar@fremont2.org
jessbressler@fremont2.org
jbressler@fremont2.org
sclaar@fremont2.org
vcollins@fremont2.org
rdamveld@fremont2.org
ndixon@fremont2.org
bfarris@fremont2.org
mgale@fremont2.org
rgraff@fremont.org
dguthrie@fremont2.org
dhathaway@fremont2.org
lhaughey@fremont2.org
dhenry@fremont2.org
jhorn@fremont2.org
lhorn@fremont2.org
jhouck@fremont2.org
ljames@fremont2.org
skelley@fremont2.org
rketchum@fremont2.org
jlee@fremont2.org

K-12 Office Manager / Secretary
HS Language Arts
K-12 School Resource Officer
Paraprofessional
Transportation / District Maintenance
Technology Director
Paraprofessional
Bus Driver / Custodian
1st Grade Teacher
Facilities Director
District Librarian
K-12 Art Teacher
Speech Therapist/Academic Resource Teacher
3rd Grade Teacher
Pre-K & Lights On Director/Instructor
5th Grade Teacher
Paraprofessional
Head Cook
MS/HS Math Teacher
4th Grade Teacher
Business Office Manager

jmccabe@fremont2.org
jmclaughlin@fremont2.org
mmiller@fremont2.org
melissa.miller@fremont2.org
dmock@fremont2.org
cneale@fremont2.org
cobrien@fremont2.org
tjenner@fremont2.org
mqureshi@fremont2.org
criker@fremont2.org
psabatka@fremont2.org
dsayers@fremont2.org
kschueneman@fremont2.org
kseabolt@fremont2.org
dshaw@fremont2.org
lsincavage@fremont2.org
jslawiak@fremont2.org
kthompson@fremont2.org
dtrembly@fremont2.org
ewhite@fremont2.org
aysen@fremont2.org

Non-discrimination Statement: This explains what to do if you believe you have been treated unfairly. In accordance with Federal
law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin,
sex, age, or disability. To file a complaint of discrimination, write to USDA, Director, Office of Civil Rights, 1400 Independence Avenue,
SW, Washington DC 20250-9410 or call 1-800-795-3272 (voice) or 202-720-5964 (TTY). USDA is an equal opportunity provider and
employer.
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